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Welcome to Crystal Reports

— Create a Mew Crystal Report Document
}% " Using the Bepart Expert
D ' As a Blank Report

@ ' [pen an Existing Feport

[+ Show welcome dialog at startup

Cancel | Help

1. Select Start, point to
Crystal Report Tools, and
then select Crystal Re-
ports. Click the OK button.

x| 2. Select Using the Report
Expert radio button and the
Standard Expert.

Crystal Report Gallery "
— Create a Mew Crystal Repart Document
’o'f% % Lsing the Repart Expert

D " Ag a Blank Report

— Choose an Expert

@ Standard Report Expert

x

Data | Fields | Group | Tatal | TopM| Chant | Select| Sude |

Choose the Data you want ta repart on
Click Datahase to npen a database file or data server.

Click Crystal SAL Guery or Crystal Dictionary if pour data is alieady saved in one of these two formats.

Tables available for repart

=04
Crystsl SOL Query
m Crystal Digtinary

Database

I Data Explorer

4. The Data Explorer dialog box ap-

pears. Select a server type and a
database from the list of DSN files.
CONNKX files appear as ODBC server
databases. If the DSN you expected
was not displayed, the DSN may not
be registered or you
may have to create a
new one. For an

D Current Connections
-] Favarites

Desian Rear | | Rreview Sampie | teb |

Cz

Guides the creation of a tppical report

Qg I Cancel Help |

3. Select Crystal SQL
Query in the
Standard Report
Expert dialog box.

o explanation of how to

Remove create a new DSN,

see the CONNX
Addba Eavarites

Quick Reference
Dielete Eavorite Card “COI’]fIgurlng a

Data Source Name
for the ODBC Diriver.”

r— Diata Explorer

Browsze thraugh the folders to find pour data source's
tables. Select and Add tables that contain daf =2
wartt to report on. ‘ou can also double-click . I Y ST BTYS
to add it.

Options...

CONNX Database Logon
Databage: RS [RMS]
COMNM D atabase Logon
Server |machine1
UseMame: INickD|
Password: | ““““““
TCRAP Patt: |E]

i Data Explorer

X

LCancel

- Create New Data Source
-3 Connect Using File Data Source

custorners_ms
equipmnt_ims
orders_ms

5. The CONNX Integrated Logon dialog

box appears. Log in with your CONNX - 6 CONNXJDBCSAL i
user name and password. Select an S8 SR
—Data Explarer

application type from the Connect Options
list box. The CONNX Database Logon

product_groups_rms
B products_ms
[+ & CONN<DEMSSAMPLE

5 LJ0DBC -

J Eemave |

Erowse through the folders to find your data source's
tables. Select and Add tables that contain data you

dialog bOX appears. LOg in tO the CONNX :;a:éénit.repmt on. ‘You can alzn double-click a table

server.

x|

Add ta Favaortes |
Delete Favorite |

Options... |
Help |
Close I
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6. Select a table or
tables from which to
create a report. Click
the Add button or
double-click the
table name to add to
the SQL Database
list box. Click the
Close button to go
to the Standard
Report Expert dialog
box.

continued...

— Data Explorer

-3 Create New D ata Source

-3 Connect Using File Data Source
£ i CONMXBSAMPLESS2
- i3 CONMXDBMSSAMPLE
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Add o Favorites |
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- 5 CONNKSCT

- 5 CONNXSOLSERVER

- & CRGUP

- CROREV3S =l
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Options |
Help |
Cloge I

Browsze through the folders to find vour data source's
tables. Select and Add tables that contain data you
want to report on. You can also double-click a table
to add it.
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Page Two

E standard Report Expert

Data  Links |F|e|ds | Groupl Tatal | Tole Chart I SEIecll Style I

Link tagether the tables you added to the report
Linking iz needed to match records of one table with coresponding records of another table.

custommercoLntny
customerphone

equipmnt_rms |

category
item
deszcription
location

customers_rms__ | orders_ms |
customerid l—\_’ orderid
cugtomername cugtomerid
customeraddress praductid
customercily orderdate
customerstate productquantity
customerzip

Arrange T ables |

Lirk Tables:
' By Name
" ByKey

Link |

Llear Links

Link Bations...
Delete Link

[esian Fepart | Frewiew &ample |

Help | Cancel | <<ﬁack| Mest »> | Finigh

6. You can create new joins on the Links tab by
dragging fields from one table to another. Click
the Fields tab to add fields to the report. Select a
field, then click the Add or Add All button. Click
the Next button to select sort order and to assign
summary calculations to a field. Click the Design
Report button to view the preliminary design of a

finished report.

@ standard Report Expert

Data I Links ~ Fields |Gr0up| Tatal I TDDNI Chart I Selectl Style I

Choose the information to display on the report
Select the available fields that contain the data you want to report on. Then add them ta the Fields ta Display list.

Available Fields:

[
[

12 Report Fields:
= customers_ims

o= customerid

= customername
= cystomeraddress
o= cugtomercity

0= customerstate
=1 cugtomerzip

= custamercounty
B2 customerphone
- [B] equipmnt_rmz

3| orders_ims

Browsze Data.. |

Formula... |

Find Field... |
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Fields to Dizplay:

Add Al

<- Hemove

<- Remoye &ll

Column Heading: Icustomerid
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(Design Report | %iew Sample |




