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Using Microsoft Excel Pivot Tables

SOhItiOHSW with CONNX Data Sources

1. Create a new worksheet in Microsoft Excel. Select 2. Select External Data Source in Step 1 of the PivotTable and
PivotTable and PivotChart Report on the Data menu PivotChart Wizard, and then click the Next button.
to open the PivotTable and PivotChart Wizard.
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3. Click the Get Data button in Step 2.
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4. Select a data source from the list in the Choose Data Source
dialog box, and then click the OK button.
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7. Double-click field names in the tables displayed in the upper pane of the
Microsoft Query window to add them to the query. Drag the field names to
create joins, or double-click the join line to edit the type of join.

File  Edit View Faormat Table Criteria B x Window ﬂe\p 8' SeIeCt the JOIn type in the
(Elo{IP fxd (2 &) el Joins dialog box. Click the
Add button to add a join, and
customers_ms orders rms products ms then C||Ck the Close button tO
o =1 - .
z:ztzm:::ﬁ{mll productgroupid return tO the MICI’OSOft Query
customername Eproduclkeywolds WlndOW Save and name the
customerphar productd productname
custamerstate ¥ productguantity productprice query ClOSe the MICI’OSOft
| ST o o Query wndow to return to
BC EN] NuMuCa Muf-N t-Cr 1995-08-15
: EC 40 Boustgn aCrag Me?:ga ! 1995-08-15 MlcrOSOft EXCG|
__|BC ] Raclette Courdavault 15995-05-15
BC 44 ‘wimmers gute Semmelki 1995-05-15
T wia 5 G la Tel 19950516 Joins |
R e 21X
_|co 3 Flotenyzost 1995-06-20
M 10 Pavl 1995-06-23 .
T nM 10 Inah Coffss 1595.06-21 Left: Operatar; Right: &d I
| MM E0 Grocchi di nonna Alice | 1995-08-21 I d d - I I d d t d
MY 12 Ch: 1995-07-28 =
— ! I | 1127 products_rms, produc I I arders_mz, product I ol
Tur 1 Quesa Cabrales 1995.07.31 ozg
_|MT 20 Teatime Chocolate Biscy 1935-07-31
MT 5 Filo M 1995-07-31 -
T mr 2 ch?d K‘gvlar 1595.07-31 —Join Includes
_ 20 Sasquatch Ale 15995-05-04
s 2 SiFladrey's Scones 19950505 1 OMLY records from ‘products_rms' and ‘orders_ms' where
_ pogesi 03 : . :
T 8 Uncle Bob's Drgaric Orh 19950907 = products_rmz.productid = orders_mis. productid
Y 10 |poh Caffee 1995-09-07
i 10 Rogede sild 15935-10-09
— 10 Chl Anter's Coun Soar 19361011 2 ALL values from 'products_ms' and OMLY records from ‘orders_rme' where
= 5 s s = products_rmz.productid = orders_ms. productid
| 10 Rad Kaviar 1995-10-11
MY A0 Scaottish Longbread: 1995-11-08
= 50 Flotempscst 19351109 ¢ 3 ALL values from ‘orders_mms' and ONLY records from ‘products_ms’ where
—hy o e e Lt = nroducts e productid = orders s productid -
ﬂﬂﬂauurd\ |L‘l|ﬂ| Outhack Laner 1995.11.10 p ;| p 3 p

Select View Criteria to show/edit criteria limiting recards shovwn
. Bemove
Joing in Queny:

pru:ndun::ts rmsINNEFIJEIIN orders_rmz EIN prn:u:lu::ts rrz. productid = arderz_rm =
k I

<F A af izt
. |

9. Click the Next button.

PivotTable and PivotChart Wizard - Step 2 of 3 HE 10. In Step 3, select a location in which to save the PivotTable,
either as a new worksheet or as the worksheet currently open.
Where is wour external data stored? Click the Layout button to design the positioning of the fields
in your PivotTable.
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PivolT able and PivotChart Wizard - Layout
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11. Drag the field names displayed on the right into the

diagram, placing them in logical positions for the
results you need. Click the OK button, and then click
the Finish button in the PivotTable and PivotChart
Wizard dialog box.

12. The PivotTable

appears as an Excel
worksheet. To
change the location of
the fields and rows,
select the field name
and then drag the
field to a selected
location. In this case,
the Customer State
field could be moved
to the data field, so
that the Customer
State field appears in
the main body of the
table. Any of the
selected fields in a
PivotTable can be
interchanged to yield
different results from
the same data.
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